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This policy document is a statement of the aims, principles and strategies for Assessment, Recording and Reporting at ​Overmonnow Primary School, where all staff are involved in its development and implementation.

The policy has been updated in the light of the demands of Curriculum For Wales (CfW), and the Literacy and Numeracy Framework (LNF). This policy will be revised in the beginning of each academic year.

ASSESSMENT in Overmonnow Primary School

Overmonnow Primary School views assessment as being a process that promotes learning and is integral to effective learning. Our aim in to ensure every child is making good progress towards the Core Purposes.
ASSESSMENT in Overmonnow Primary School:
· Is embedded in and is an essential part of teaching and learning.

· Involves sharing learning goals with pupils.

· Aims to help pupils know and to recognise the standards they are aiming for.

· Involves pupils in self-assessment.

· Provides feedback, which leads to pupils recognising their next step and how to take that step.

· Is underpinned by confidence that every pupil can improve.

· Involves both teachers and pupils reviewing and reflecting on assessment data.

· Allows for unexpected as well as intended outcomes.

· Focuses on process as well as outcomes.

Aims

The aims in assessment at Overmonnow Primary School are:

· To ensure that all assessment strategies are sensitive to the needs of all pupils with regard to race, gender, ability, creed and home language;

· To ensure that ‘learning for all’ is implemented in both policy and practice;

· That it will be an integral part of teaching and learning, drawing upon everyday activities so that each child progresses at the optimum rate;

· To provide a broad picture of a child’s academic, social and personal achievement;

· To enable teachers and pupils to identify individual strengths and weaknesses;

· To enable pupils to be responsible for their own learning through developing self assessment strategies;

· To identify strengths and weaknesses in the delivery of CfW and the LNF throughout the school stages (Explorers, Discoverers and Adventurers) providing information for the improvement of curricular planning;

· To share success criteria in a consistent way with pupils;

· To confirm judgements on pupil performance;

· To act as a motivator to success and to raise pupils self belief and self esteem;

· To comply with statutory requirements of the CfW and the LNF, and their assessment procedures;

· To diagnose individual children’s needs;

· To set both whole school, class, group and individual targets:

· To encourage children to reflect on their learning and their learning needs.

· To appraise teaching and to inform future planning;

· To ensure that record keeping is not burdensome

· To support the pupil in their individual learning;

· To provide information, to report progress to pupils, parents, colleagues, governors, secondary schools, outside agencies, LA and Welsh Assembly Government;
Uses of Assessment

For any assessment practice to be successful, it must provide information which teachers can use in determining how the future learning of a pupil could be advanced. With this in mind, assessment may be used for the following purposes (FEDCATS).

F: Formative

This is on going during the course of every day teaching. It provides pupils with clear targets, feedback and feed-forward about their achievements and likewise provides information to teachers on curriculum delivery. For assessment to be truly formative the feedback needs to be acted upon. 

E: Evaluation

As an indicator of where additional resources may be needed and/or where introduction of new strategies may be needed in order improve quality of practice.

D: Diagnostic

The teacher is able to identify a child’s specific learning needs (strengths and weaknesses) so as to initiate appropriate support, such as differentiated activity and specific individual targets for the pupil.

C: Communication

To inform parents of a child’s level of understanding and skill as judged against standards as defined by desirable learning outcomes and level descriptors within the Foundation Phase and National Curriculum 2008/2015. Communication will be used to inform both formal and informal procedures and will enhance collaborative activity.

A: Accountability

To pupils, parents, governors, LEA and wider audience.

T: Target Setting / Pupil Self Assessment

Both teachers and pupils set small achievable targets to improve both teaching and learning. For effective target setting to occur, pupils should be encouraged to be constructively critical of their and other pupils work. Pupil or peer self-assessment is seen as an integral part of the assessment process. 

S: Summative / Focussed

This provides overall evidence of attainment against identified criteria, i.e. what a pupil knows, understands and is able to do at a particular point in time.

S: Screening

For example reviewing a year groups’ performance to identify ALN or under performing groups of children etc.

Effective Strategies of Assessing

Teachers constantly create opportunities for children to learn, and such opportunities for learning often provide opportunities for assessment. Assessment strategies can therefore include the full range of strategies, e.g.

· Observation;

· Listening;

· Sensitive questioning and discussion, i.e. talk;

· Pupil self assessment;

· Peer assessment;

· Pictorial / graphical presentation;

· Comment only marking;

· Testing;

· Group work.
Planning for Assessment

Assessment does not merely happen of its own accord, it needs to be planned for. It is both learning outcome driven and is a central feature at the heart of the teaching and learning process. Good practice includes the following and is fully implemented by the school:

· All staff engaged in collaborative planning over all phases of the school to ensure continuity and progression;

· Planning is related to the knowledge, skills and experiences defined in CfW and the LNF. Activities are appropriately targeted at the correct stage of the learners progress and performance.
· Long Term (yearly planning) and Medium Term planning (termly plans) form the basis for Short Term planning (weekly plans). Assessment opportunities are identified as appropriate in Short term planning, on the basis of differentiation and individual pupils’ needs and abilities. How and when to assess pupils work is therefore planned at the same time as teachers do their weekly plans.

Evidence of Assessment

(a)
Teachers Assessment

Assessment can be continuous or periodic. Individual continuous assessment is accompanied by periodic assessment at some stage in a planned topic, a period of class teaching or work and a new concept. It can be on an individual, group or class basis. Evidence is found in samples of work, pupils’ books, individual, group or class record sheets, weekly forecasts short term planning and tracking sheets. 

(b)
Moderation

If the results of assessment are to be useful, teachers need to be sure that their judgements are consistent. Agreement of standards of progress is an ongoing task and moderation sessions are timetabled as part of staff meetings and training days where appropriate. 

(c)
National Literacy/Numeracy Tests
The results from externally set tests are analysed and are used to inform planning and so further improve student’s achievement. Evaluations are carried out and subsequent changes where appropriate are made both to long and medium term planning. 

RECORDING in Overmonnow Primary School

Purpose and Aims

Recording information about pupils’ achievements and progress is an important part of the assessment process and thus there is a need to develop manageable systems of recording, which have logical and coherent structures. Such records should be able to inform all interested parties should be not burdensome and unwieldy, i.e. they must be meaningful. 

Records should provide information not only on Curriculum progress but also on pupils’ wider achievements. 

Principles of Good Practice

It is the aim of the school to produce records, which are manageable, accessible and based upon evidence from a variety of sources. Records need to be consistent, easy to interpret, cumulative and purposeful, and act as an aid to promote assessment for learning.

Such records are used for:

· Informing the planning of future work;

· Informing next teacher / next school;

· Pupil self-motivation and evaluation;

· Identifying school and individual targets;

· Reporting procedures;

The school has agreed to keep the following records:

· Baseline
· Reading records (GRT)
· Spelling  (SWST/Big Spellings)

· Phonic records; (RWI)

· IDPs; 

· Results of external testing, (e.g., NFER, CATS)
· Our own bespoke assessment tracker.
REPORTING in Overmonnow Primary School:

Purpose and Aim

Reporting procedures promote communication about a pupil’s learning and achievements across the whole curriculum, linking the past to the present and indicating the way forward in the form of specific targets. It is a legal requirement.

Principles of Good Practice

Reporting whether verbal or written must be:

· Presented in a clear, straight forward language, free of jargon;

· A true picture of the pupil;

· As encouraging and constructive as possible;

· A summary of standards achieved and progress made, supported by evidence.

· To identify the pupils’ strengths and weaknesses and to provide on how the child can move forward and make progress, i.e. specific targets.

Reports must contain in addition to progress in all Areas of Learning and Experience the following:

· Attendance record

· Teacher comment on general progress which encompasses the ‘whole child’;

· LNF comments
Parental Consultations

Parental consultations are offered to parents three times each academic year – one in each term. The parent/carer of the pupils are invited by the class teacher to discuss overall progress, performance, attitude and behaviour. At other times, parents are welcome to request an appointment with the head teacher or the class teacher, to discuss matters, which are related to the school life.

Written Reports

Our report is written and presented towards the end of the academic year, before the third consultation. It provides a reasoned analysis of the child’s overall progress throughout the year. Reference is made to wellbeing and attitudes and to the specific targets for the coming year. 

Transfer Documentation 

Throughout the school year, Year 6 teachers meet with Secondary teachers and Year 6 teachers from the Monmouth cluster in order to discuss the smooth transition of our children.
Assessment Timetable
Each term the staff dedicate a week to assessment in which the following work is completed. These are used to track the children’s progress throughout the year and school as a whole.
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